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SCOPE OF MAINTANANCE OF ACCOUNTS AND AUDIT WORK:

1. Scope of Internal Audit work include LAlo/o verification of cash payments, Bank

payments and all Expenditure, Establishment Expenditure, Receipts & Grants

received from Govt. Of Karnataka and other line departments. '

2. Verifying the invoices/bills and entering the same to the systems tally and filing

the copy of the same Audit purpose.

3, Veriffing the receipts and tracing them to relevant invoice and entering into the

system and filing the same.

4. Verifying the remittance to banks with relevance to the challan books and the

receipts issued,

5. Verifiiing the payments by way of cheques with relevance to the cheques

counterfoils and tracing them to the payment voucher and the bills of the parties.

(r. Review o.f accounts individually once in a month and passing.necessary entries

wherever required.

7. Verification of cash balance periodically.

B. Preparation ofAnnual Accounts.

9. Verification of Personal Income Tax of the staff for TDS purpose.

L0. Maintain regular day to day accounts of KV'ISDC and liaison with statutory

auditors to help in completing the audit in time.

11. Monthly Bank reconciliation Statement by 1Oth of next month.

12. Discussion of Internal audit report by every quarter by lgtt' of next month with

the management.

13. Filing of Quarterly TDS returns in time with Income Tax Dept for the financial

year.7o2"9-57

14. 0ther services as and when intimated by the corporation.

15. Verification of procedure followed in the organization a time to time (\
necessary opinion _-** y
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